

After serving 10 years STS-Oman, I got an offer from AL-SHAHEEN ENERGY SERVICES, Qatar and served 
the company on same post. I worked there for 4 years, later this company was merged to QATAR 
PETROLEUM where my responsibilities include tendering, contract management and at times act as the 
team leader in the absence of my senior. I stayed in QP for 4 YEARS. 


I moved to Pakistan in the year 2017 & joined Bakri Petroleum on contractual basis as SENIOR 
PROCUREMENT OFFICER and my responsibilities include preparing tenders, track orders, reviews 
purchase order etc. 
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Work in the capacity of Contracts/Procurement Specialist withcorporate entities to support 
their operations using the skills developed in the field. . 


Financial & Buageting with oil/gas company 
Tenders & Contracts management expert 

Excellent communication skills, speak and write well, attend meetings with 
various departments and do présentation as and when required. 
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Senior Procurement Executive 
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Communicate with managers regarding future purchases and seeking approval for 
purchase. Create contracts and services agreements in a timely manner. Liaise with 
commercial team regarding legal terms and conditions. 
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expenditure and revenue reports. 

Provided assistance to the Head of Sections in analyzing financial variables, filing 
quarterly documents and integrating budget goals. 

Established and regulate accounting processes and procedures. Used provided Accounting 
System & financial procedures. 
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Prepared Budget for the newly established organization. 
Monitored cost against approved budget 
Budget révision with time interval. 
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PERSONAL INFORMATION 



Familiar and utilized MS Windows, Access, word, Excel and EDMS (Electronic Data 
Management System) to store / archive data. 
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